
 

 

 

 Position Description - Professional  
 

 

Position: POSITION_NAME 

Position Title: Technical Officer 

Grade: P3 

Unit/Team: IVB/PDR 

Major Office:  HQ 

Duty Station:  Geneva 

Organization:  ORG 

Nature of Position:  Longer-term/Temporary 

Duration:  12 months 

Effective Date:   

Position Costing Start Date:   

Position Costing End Date:   

FTE:  100 

CCOG Code:  C_CODE 

First Level Supervisor:  Martin Friede 

Second Level Supervisor:  Soumya Swaminathan 

 

  
 

1.  Background and Justification 

     *Purpose of the Position 

The purpose of this Technical Officer position is to provide technical inputs and deliver project 

management activities supporting the Covid Vaccine Manufacturing Taskforce.  
 

2.  Job Description 

     *Objectives of the Program and the immediate Strategic Objective  

The Covid Vaccine Manufacturing Taskforce initiative has three aims: In the short-term to unblock 

supply chain bottle-necks that are limiting the supply of Covid vaccines; in the mid-term expand the 

global vaccine supply through voluntary technology transfers from manufacturers with approved 

products to existing manufacturing facilities; and in the long-term to build new capacity in LMICs and to 

support member states to establish sustainable health security. 

Within the manufacturing Taskforce these three aims are spread across three workstreams. The 

Workstream 3 which focuses on building new capacity in LMICs and expanding capabilities at existing 

capacities is being led by WHO. This workstream aims to establish technology transfer hubs from where 

technology can be transferred to new and existing manufacturers to enable production of Covid-19 

vaccines as well as other vaccines and biotechnologies beyond the current pandemic to ensure 

sustainability for regional health security. 

  



 

 

 

     *Organizational context (Describe the individual role of secondee within the team, focusing on 
the work environment within and outside the organization)  

The secondee will report to the Unit Lead for Vaccine Product and Delivery Research (PDR) within 

the department of Immunization who leads the Workstream 3 of the Manufacturing Taskforce, but 

will also work closely with the Chief Scientist from the Science Division and the Assistant Director 

General of the Medicines and Health Products Division to ensure that the activities of the 

Manufacturing Task Force are reported in a timely manner to these divisions. The secondee will also 

work closely with the external partners co-convening the Workstream 3 of the manufacturing 

task-force. 

     *Summary of Assigned Duties (Describe what the secondee has to do to achieve main objectives; 
include main achievements expected) 

1. Provide discernible inputs to the drafting of concept notes, technology evaluations, product 

development plans, business plans, countries’ needs and capacities, technology transfers 

agreements, feasibility analysis for local production (such as regulatory and health training 

environment etc.)  and reports for dissemination.  

 

2. Provide project management support to the Taskforce, including the conceptualization, 

coordination and management of meetings with potential technology donors, technology recipients 

and other stakeholders; establishment of expert groups to provide advice on technologies and 

technology transfer; working and liaising closely with relevant key stakeholders and establishment 

of agreements with partners. 

 

3. Monitor work plans and budgets including resource mobilization for the work programme and 

follow-up on the implementation of planned activities. Follow up on action points in a timely 

manner, ensure that the projects are regularly monitored and reported on. Provide relevant 

information and consolidated feedback to the team members. 

 

 

3. Recruitment Profile 

 

      Competencies: Generic 

 

Describe the core, management competencies required - See WHO competency model - list in 

order of priority, commencing with the most important ones. 
 

           *1. Teamwork 

           *2. Respecting and promoting individual and cultural differences 

           *3. Communication 

             4.Ensuring the effective use of resources 

             5. Moving forward in a changing environment 
 

     Functional Knowledge and Skills 

 

       *Describe the essential knowledge and the skills specific to the position 

 



 

 

Knowledge of vaccine development and implementation in low-income settings. Demonstrated 

integrity, diplomatic skills and discretion, and high level of ability as a team player in international, 

multi-agency collaborative environment. Proven ability to write clear strategic and technical 

health-related documents, and excellent writing skills in English. Strong analytical and 

problem-solving capabilities. Skills in strategic planning, policy development, management of projects, 

implementation, monitoring, and evaluation; scientific research; communication; training and network 

development. 

 

      Education Qualifications 
    *Essential 

A first-level university degree in biotechnology, public health, or business- management related field. 
        

 Desirable 
Pharmacist or a master-level university degree in biology, virology, public health or related field  

Training in health products/vaccines manufacturing, business management, pharmaceuticals and 
supply chain  

Knowledge in regulatory, intellectual property, and/or access to health products in low and middle 
income countries are strong assets 

If possible, established official or under permanent contract 

 

Experience 

    *Essential: At least 5 years of program management or coordination experience in a health field 
including demonstrated experience with or in LMICs. 

 

       Desirable Experience in managing multinational vaccine development programmes. 

 Knowledge in vaccines and/or drugs development, and/or health products supply chain issues; 

industrial partnerships with pharmaceutical and generic companies, in projects addressing health 

products access and supply chain challenges in low and middle-income countries and/or training of 

personnel working in health products manufacturing sites and/or in pharmaceutical regulatory 

environment are strong assets. 
 

  

4. Use of Language Skills 

 
 Languages 

      

English Read: Proficient [X] Required [] Desirable 

 Write: Proficient     

 Speak: Proficient      

       

French Read: Proficient [X] Required  [] Desirable 

 Write: Proficient     

 Speak: Proficient     

Please indicate if language requirements for English and French are interchangeable   [no] 

 

(e.g. English expert level required, French working level required OR French expert level required, 



 

 

English working level required) 

 

Other(s)  OT1 Read: OTHER_READ1 [O1R] Required [O1D] Desirable 

  Write: OTHER_WRITE1     

  Speak: OTHER_SPEAK1     

        

 OT2 Read: OTHER_READ2 [O2R] Required [O2D] Desirable 

  Write: OTHER_WRITE2     

  Speak: OTHER_SPEAK2     

      

 

      Other Skills (e.g. IT) 

       Strong IT skills in office applications, including Excel, PowerPoint and Word. 

 

   

      Approvals 

 
Certified as an accurate description of the duties/responsibilities assigned and performed (if post 
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