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United Nations Associate Experts Programme  

  
 

TERMS OF REFERENCE  

22P059 

 

Junior Professional Officer (JPO) 
 

I. General Information 

Title: 

JPO in Space Affairs  

 

Sector of Assignment: 

Space Applications Section and the Office of the Director (OD) 

 

Organization/Office:  

United Nations Office for Outer Space Affairs (UNOOSA), Space Applications Section 

 

Duty Station:  

Vienna, Austria 

 

[Non-Family Duty Station: yes  / no X 

 

Date Required: 

As soon as possible 

 

Duration:  

1 year (with possible extension for another year) 

Extension of appointment is subject to yearly review concerning priorities, availability of funds, and satisfactory 

performance 

 

II. Supervision 

Direct Supervision by:  

Chief of the Space Applications Section and Programme Management Officer, OD 

 

 

Content and methodology of supervision: 

• Introductory briefing on background and work of the Office for Outer Space Affairs; 

• Discussion and direction on assignments, including regular follow-up consultations and feedback (as 

often as needed); 

• The Associate Expert will work jointly with his/her direct supervisor to finalize an agreed upon work 

plan during the first month of the assignment; and 

• Initial continuing work-related interaction with other professional staff of Office through staff meetings 

and ad hoc meetings. 

 

Evaluation: The United Nations Performance Evaluation System (e-performance) will serve as a primary 

platform to evaluate of the Associate Expert’s performance. Periodic evaluations with the Chief of the Space 

Applications Section and overall supervision by the Director of the Office for Outer Space Affairs. 
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III. Duties, Responsibilities and Output Expectations 

The JPO shall be involved directly in the activities of the work being carried out by the Office in the 

implementation of the UN Programme on Space Applications, the Office of the Director and, as appropriate, the 

wider activities of the Office. The duties of the JPO would include inter alia: 

• Assist in the coordination and development of Space for Climate Action initiatives to support the 

Office’s activities to promote and increase the use of space-based solutions in the context of climate 

action. 

• Support the establishment and expansion of all UNOOSA programmatic activities dedicated to the 

Space for Climate Observatory (SCO)-related issues collaborating in liaison with identified SCO 

partners, including CNES and other national space agencies, with a view to increase awareness and 

promotion of the SCO within the international space community and the UN system; 

• Support the wider work of the Office, including as a focal point to support programmatic activities in 

French speaking countries, including a focus on African Francophonie; 

• Provide support to the implementation of activities on keeping skies dark and quiet for science and 

society, including research on technical means to reduce the impact of satellite constellations on 

astronomical observations and organization of meetings with stakeholders, communication and support 

of partners of the initiative; 

•  Support the organization and implementation of activities related to capacity-building and sustainable 

development of the Office for Outer Space Affairs; 

• Support the organization of workshops, expert meetings, symposia, training courses, fellowships and 

other activities to increase the use of space technology applications for the priority thematic areas of the 

Office for Outer Space Affairs; 

• Contribute to research, drafting of strategy documents, guidelines and other outputs of the Office for 

Outer Space Affairs in supporting Member States in accessing and using space-based data, information 

and products in planning their actions under the 2030 Agenda for Sustainable Development; 

• Contribute to research, drafting of strategy documents, guidelines and other outputs of the Office for 

Outer Space Affairs in supporting Member States in accessing and using space-based data, information 

and products in their efforts to mitigate the effects of a changing climate and to adapt to its impacts; 

• Carrying out other specific activities as required. 

 

 

IV. Qualifications and Experience 

Education: 

Advanced university degree in environment, space science, international development affairs, geography or 

other relevant scientific or technical field. A first-level university degree in combination with two additional 

years of qualifying experience may be accepted in lieu of the advanced university degree. 

 

Work experience: 

A minimum of two years of relevant professional experience. Additional studies and/or practical experience of 

work in the field of space-based applications and/or programme management is desirable. Previous involvement 

in multilateral projects or cooperative activities is desirable. 

 

Languages: 

French and English are the working languages of the United Nations Secretariat. For this post, fluency in French 

and English (both oral and written) is required. Knowledge of other official UN language is an advantage. 

 

Other skills: 

Should be computer literate. Knowledge of and experience in organizing and conducting technical workshops 

and training courses is desirable. Experience in organizing and conducting online events would be an advantage; 

 

UN competencies: 

• PROFESSIONALISM: Shows pride in work and in achievements; Demonstrates professional 

competence and mastery of subject matter; Is conscientious and efficient in meeting commitments, 

observing deadlines and achieving results; Is motivated by professional rather than personal concerns; 

Shows persistence when faced with difficult problems or challenges; Remains calm in stressful 

situations  
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• COMMUNICATION: Speaks and writes clearly and effectively; Listens to others, correctly interprets 

messages from others and responds appropriately; Asks questions to clarify, and exhibits interest in 

having two-way communication; Tailors language, tone, style and format to match the audience; 

Demonstrates openness in sharing information and keeping people informed 

• TEAMWORK: Works collaboratively with colleagues to achieve organizational goals; Solicits input 

by genuinely valuing others’ ideas and expertise; is willing to learn from others; Places team agenda 

before personal agenda; Supports and acts in accordance with final group decision, even when such 

decisions may not entirely reflect own position; Shares credit for team accomplishments and accepts 

joint responsibility for team shortcomings 

 

• PLANNING & ORGANIZING: Develops clear goals that are consistent with agreed strategies; 

Identifies priority activities and assignments; adjusts priorities as required; Allocates appropriate 

amount of time and resources for completing work; Foresees risks and allows for contingencies when 

planning; Monitors and adjusts plans and actions as necessary; Uses time efficiently 

 

Workforce Diversity 

The United Nations believes that an inclusive culture attracts the best talent and encourages all qualified 

applicants, regardless of gender, disability, sexual orientation, cultural or religious backgrounds, to apply. 

 

 

V. Learning Elements 

At the end of the assignment, the JPO will: 

• have gained a substantive knowledge and understanding of the benefits of the applications of space 

science and technology for sustainable development, as well as the numerous activities undertaken to 

promote such applications for climate change mitigation and adaptation, through the Space climate 

observatory, in addition to understanding the need to balance activities in space with the need to 

preserve the possibility of astronomical observations from the ground; furthermore the Associate 

Programme Officer will have also gained further experience in organizing and conducting international 

and regional workshops and training courses on various subjects; 

• have gained a substantive experience and knowledge of political, administrative, financial and 

programme management rules and procedures of the United Nations, especially on environmental and 

climate change issues.  

• have become familiar with relevant international opportunities that provide space-based solutions to 

disaster management and emergency response, monitor and measure impacts of climate change, and in 

support to the Sustainable Development Goals; 

• be able to confidently interact at an international diplomatic level with representatives of Member 

States, international intergovernmental and non-governmental organizations and national space-related 

agencies, associations and industry; and 

• be able to research, draft and edit official United Nations studies, technical reports, conference 

proceedings, articles and statements relating to activities in outer space. 

 

VI. Background Information 

The United Nations Office for Outer Space Affairs (UNOOSA) is the United Nations office responsible for 

promoting international cooperation in the peaceful uses of outer space. UNOOSA serves as the secretariat for 

the General Assembly's only committee dealing exclusively with international cooperation in the peaceful uses 

of outer space: the United Nations Committee on the Peaceful Uses of Outer Space (COPUOS). Through the 

United Nations Programme on Space Applications and the United Nations Platform for Space-based 

Information for Disaster Management and Emergency Response (UN-SPIDER), UNOOSA conducts 

international workshops, training courses and pilot projects on topics that include remote sensing, satellite 

navigation, satellite meteorology, tele-education and basic space sciences for the benefit of developing nations. 

UNOOSA is also the secretariat of the International Committee on Global Navigation Satellite Systems (ICG). 

 

COPUOS recognized that operational space applications not only benefit the traditional space-faring countries, 

but that they would be especially helpful in countries that were most affected by many of the world’s problems, 

and which previously had not been benefitting from space-based solutions, in particular the developing 

countries. The topic of keeping skies dark and quiet for science and society has recently started to be considered 

by COPUOS Scientific and Technical Sub-Committee, following the international conference co-organized by 

the Office in 2021 and it will continue to be discussed at its 2023 session. 


