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The United Nations Human Settlements Programme (UN-Habitat) presents its compliments to the
Permanent Missions to the United Nations and has the honour to request the nomination of candidates for the
position of Deputy Executive Director, at the Assistant Secretary-General level, based in Nairobi, Kenya.

UN-Habitat is the United Nations programme working for a better urban future. Its mission is to
promote socially and environmentally sustainable and inclusive human settlements development and the
achievement of adequate shelter for all. The work of UN-Habitat is guided by the governance bodies of the
United Nations, namely, the General Assembly including through the Economic and Social Council, and the
Governing Council of UN-Habitat and its inter-sessional body, the Committee of Permanent Representatives.

The Deputy Executive Director reposes to and supports Executive Director in advancing the United
Nations system reform and providing the necessalT institutional and system changes within UN-Habitat, in
accordance with General Assembly mandates to support Member States' efforts to meet the challenges of the
2030 Agenda for Sustainable Development and the complementary New Urban Agenda, while ensuring
national leadership and ownership.

In requesting nominations for this position, UN-Habitat is seeking an individual with:

•  Ability to conceptualize, inspire, and convey strategic vision fi'om the spectrum of
development experience;

•  Capacity for reform to deliver the New Urban Agenda;
•  Demonstrated skills in respecting diversity, consultation and participation;
•  Demonstrated diplomatic, cultural sensitivity and negotiating skills;
•   Strong partnering, people management, and resource mobilisation skills;
•  Ability to provide information, tools and resources to support work achievement;
•  Demonstrated ability to plan and organize work with a clear and deliberate focus, ensuring

commitments are easily identified and progress is widely communicated;
•  Demonstrated ability to develop supportive team enviromnents that empower and encourage

individuals to demonstrate initiative;
•   Strong interpersonal, communication and presentation skills;
•  High commitment to the values and guiding principles of the United Nations and familiarity

with the United Nations system, including peacekeeping, human rights, humanitarian and
development settings and challenges.

Attached is the terms of reference for the position for the Deputy Executive Director of UN-Habitat,
which is being re-sent with an amendment to the Job Description. Further information on UN-Habitat is
available on the following website: http://www.unhabitat.org
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In order to ensure a wide pool of candidates for this position, UN-Habitat welcomes any
nominations to supplement the Secretary-General's own search and consultations. UN-Habitat would
especially welcome nominations of women candidates.

All nominations should include a cover note and curriculum vitae of the candidates with full
contact information (telephone and e-mail) and must be sent to UN-Habitat by 8 May 2018.
Nominations may also be sent to unhabitat-oed@Lmhabitat.org.

Human Rights Screenhlg

In accordance with the policy for the nomination of candidates, the Secretariat wishes to outline that it
is the responsibility of the nominating Govermnent to ensure that each candidate it nominates has not been
convicted of, or is not currently under investigation o]" being prosecuted for, any criminal offence, or any
violation of international human rights law or international humanitarian law. In the case of nominees who
have been investigated for, charged with or prosecuted for any criminal offence but were not convicted, the
nominating Govemlnent is requested to provide information regarding the investigation(s) oi' prosecutions
concerned. The nominating Government is also requested to certify that it is not aware of any allegations
against its nominated candidates that they have been involved, by act or omission, in the commission of any
acts that amount to violations of international human rights law or international humanitarian law.

Individuals who are either nominated by Member States or who seek to serve with the United Nations
in any individual capacity will be required, if shoJ"t-listed, to complete a self- attestation stating that they have
not committed, been convicted of, nor prosecuted for, any criminal offence and have not been involved, by act
or omission, in the commission of any violation of international human rights law or international
humanitarian law.

Conflicts of Interest

Sholÿ-listed individuals will also be required to complete the pre-appointment declaration of interests
for senior positions to identify possible conflicts of interest that may arise and to proactively prevent and
manage, as much as possible and in a timely manner, situations in which personal interests may conflict or
appear to conflict with the interests of the United Nations, should the individual be appointed to this position.

The United Nations Human Settlements Programme avails itself of this opportunity to renew to the
Permanent Missions to the United Nations the assurances of its highest consideration.
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UNITED NATIONS HUMAN SETTLEMENTS PROGRAMME
Job Description

Post Information

Post Title and Level Deputy Executive Director
Assistant Secretary-General

Duty Station Nairobi, Kenya

United Nations Core Values Integrity, Professionalism, Respect for Diversity

Functions/Key Results Expected

The Deputy Executive Director, who is accountable to the Executive Director and acts as Officer-in-
Charge during the Executive Director's absence fi'om headquarters, supports leadership of
organisational reform and manages the day-to-day operation of UN-Habitat, ensuring that its activities
support the implementation of the New Urban Agenda and the achievement of the Sustainable
Development Goals. Her/his functions may include:

*  Assisting the Executive Director in leading and managing an innovative, dynamic, diverse and
high-performing organization that respects diversity, ethics and integrity, incorporates the
gender perspective in all areas of the work programme, and has a strong focus on results;

•  Shaping the programmatic direction of UN-Habitat by guiding the work of the three Divisions
(Programmes, External Relations, Management and Operations), ensuring that UN-Habitat's
operations are optimally aligned to overall UN and organizational goals;

•  Providing strategic guidance to UN-Habitat's policy development, budget planning, resource
mobilization, and supervising the work of the independent evaluation section;

•  Ensuring an integrated approach to managing the operations of UN-Habitat; identifying
strategic opportunities for integration, synergy, and cost savings to optimize the value-for-
money of the organization;

•  Assisting the Executive Director in fostering relations with Governments and prolnoting
partnerships with other United Nations bodies, national, subnational and local govermnent and
development stakeholders, regional and international organisations, as well as the private
sector, academia and civil society for high impact sustainable urbanization and human
settlements development support to countries;

•  Leading resource mobilisation and advising the Executive Director on budget negotiations with
Member States and key contributors;

•  Ensuring effective systems of delegation of authority within the organization and overseeing
internal risk management and UN-Habitat's responsiveness to internal and external audits;

•  Carrying out special assigmnents, as requested by the Executive Director.



Competencies

Professionalism: Expert knowledge in organizational management; proven ability to lead and oversee
work on teclmical issues; ability to guide the work of others. Well demonstrated negotiating,
diplomatic, and partnering skills.

Planning and organizing: Proven ability to plan and organize work, requMng an in-depth
understanding of its strategic direction and ability to integrate the work of the Branch/Service/Division
into the Organization's work programme.

Accountability: Takes ownership of all responsibilities and honours agency and system-wide
commitments; delivers outputs for which one has responsibility within prescribed time, cost and quality
standards; operates in compliance with organizational regulations and rules; supports subordinates,
provides oversight and takes responsibility for delegated assignments; takes personal responsibility for
her/his own shortcomings and those of the work unit, where applicable.

Communication: Excellent comnmnication skills, both oral and written; ability to defend and explain
difficult issues with respect to key decisions and positions to staff, senior officials and members of
intergovernmental bodies; proven ability to communicate complex concepts orally; ability to prepare
written reports that are clear, concise and meaningful. Ability to maintain effective relationships with
outside collaborators and other contacts, including representatives of Member States and the public.

Teamwork: Excellent interpersonal skills; demonstrated ability to work in a multicultural, multi-etlmic
environment and to maintain effective working relations with people of different national and cultural
backgrounds, including diverse gender identity and sexual orientation. Proven ability to lead and gain
assistance of others in a team endeavour.

Managerial Competencies

Judgment/Decision-making: Mature judgment and initiative, imagination and resourcefuhless, energy
and tact; proven ability to provide strategic direction, to plan and establish priorities, and to ensure an
effective work structure to maximize productivity and achieve goals.

Leadership: Proven track record of effective and collaborative leadership, excellent management and
technical skills, and ability to delegate appropriate responsibility, accountability and decision-making
authority. Proven record of building, managing and working in teams and creating an enabling work
environment, including the ability to effectively lead, supervise, mentor, develop and evaluate staff and
design training/skills enhancement initiatives to ensure effective transfer of knowledge/skills.
Demonstrated flexibility in leadership by performing and/or overseeing change initiatives including the
analysis of complex human resources, budgetary, financial or administrative management policy and
programmatic issues.

Building trust: Reputation for dealing honestly and openly with issues and staff; recognized and
highly respected by peers, clients and staff.



Vision: Ability to identify key strategic issues, opportunities and risks; clearly communicate links
between the Organization's strategy and the work unit's goals. Establish/identify and communicate
broad and compelling organizational direction.

Managing Performance: Ability to lead and supervise staff: Ability to coach, mentor and develop
staff. Capacity to motivate staff and encourage good performance, to co-ordinate and monitor the work
of others.

Recruitment Qualifications

Education Advanced University degree (Masters o1' equivalent) in development-
related disciplines, public o1' business administration, o1" relevant related
area. A combination of relevant academic qualifications and extensive
experience may be accepted in lieu of advanced university degree.

Experience At least 20 years of experience in senior leadership positions, preferably
in economic and social affairs, urban development or a related field with
a particular focus on management in large, multicultural institutions, such
as international organizations, governments o1' non-govermnental

organizations. Programme and project plalming and analysis, and
budgeting skills are essential. Proven track record of excellent
management and teclmical leadership skills.

Language Requirements Fluency in oral and written English is required. Knowledge of French is
desirable. Knowledge of another U N official language is an advantage.

Other Desirable
Knowledge and Sldlls

Knowledge of intergovernmental processes and protocols. Good
understanding of the field of human settlements in all its aspects and the
related global agenda in this area. Knowledge of UN policies, procedures
and operations. Knowledge of principles and practices related to
organizational development and change management.


